TOWNSHIP OF GLOUCESTER
COUNTY OF CAMDEN, NEW JERSEY
NOTICE TO BIDDERS
NOTICE is hereby given that sealed proposals for the:
EMERGENCY MEDICAL SERVICES
BID SPECIFICATION NUMBER: ADM 12-1

Will be received no later than 11:00 AM prevailing time on November 15, 2017- at the
Municipal Building, Chew Landing-Clementon Road, Chews Landing, New Jersey

PROPOSALS must be addressed to the Township Council, P.O. Box 8, Blackwood, New Jersey,
08012 and will be opened and read publicly at the above time and date, and should be in a sealed
envelopes marked:

EMERGENCY MEDICAL SERVICES
DO NOT OPEN UNTIL: NOVEMBER 15,2017 @ 11:00AM

PROPOSAL forms, instructions to bidders, specifications and other bidding documents may be
examined or obtained at the office of the Township Clerk during normal business hours or from
the Township website.

The Township Council reserves the right to reject any or all proposals in whole or in part, and to
waive such informalities as may be permitted by law.

BIDDERS are required to comply with the requirement of P.L. 1975, Chapter 127, and P.L.
1977, Chapter 33.

Information on Aftfirmative Action Program requirements is available at the Office of the
Township Clerk, Municipal Complex, Chews-Clementon Road, Laurel Springs, New
Jersey



TOWNSHIP OF GLOUCESTER
REQUEST FOR PROPOSALS
EMERGENCY MEDICAL SERVICES

1. GENERAL OBJECTIVES

The Township of Gloucester is soliciting proposals from qualified emergency medical services
(EMS) organizations to provide 24 hours per day, 7 days a week, 365 days per week, Basic Life
Support (BLS) services to the citizens, workers, and visitors of Gloucester Township. The
organization may be called upon to provide services in neighboring communities when available
pursuant to the mutual aid agreements. The area of Gloucester Township is approximately
twenty four (24) square miles with a population of approximately 65,000.00. The contract
period will begin on January 1, 2018 at 00:01 hours and end on December 31, 2022 @ 2400
hours or a shorter period as determined to be in the best interest of Gloucester Township. The
vendor will be responsible for billing and collection as hereinafter described.

II. BASIC SERVICES

The vendor shall supply personnel, equipment, vehicles and supplies to provide BLS emergency
ambulance service to transport any person who becomes injured or ill within the corporate limits
of Gloucester Township and who requires emergency medical treatment or emergency transport
to the hospital. (Fuel may be obtained at the Gloucester Township Public Works facility by the
vendor the cost of said fuel shall be reimbursed to the township). The vendor may be called upon
to provide said services to persons in neighboring municipalities with whom the Township has a
mutual aid agreement, if they are available.

Basic Life Support (BLS) is defined as a basic level of pre-hospital care that includes patient
stabilization, airway clearance and maintenance, cardiopulmonary resuscitation (CPR),
hemorrhage control, initial wound care, fracture stabilization, victim extrication and other
techniques and procedures approved by the New Jersey Department Health and Senior Services.

Vendor shall provide BLS services without regard to a person’s ability to pay for the services.
The vendor shall provide BLS emergency transport service on a twenty-four (24) hour a day,
seven (7) days per week, 365 days per year basis to the closest appropriate medical treatment
facility as dictated by the patient’s condition. .

The vendor shall be the primary responder to any emergency dispatched for ambulance services.
In the event of a major incident or dispatches involving multiple patients (3 or more), the vendor
will provide an on-scene duty officer within a reasonable response time.

There is no minimum or maximum number of calls that will be received by the vendor.

The vendor will be expected to respond immediately to a dispatched call it receives for
emergency services. The vendor shall be on the scene of the call as soon as safely possible. The
vendor will be expected to maintain a record of the times of dispatch and on-scene arrival to
report to the Township. The Township will be forwarded quarterly reports detailing the arrival



and response times during the term of the contract to ensure that the residents are receiving the
best possible service.

The vendor will be called upon to assist with fire stand-by calls, provide a supervisor for
command posts, statf a dedicated BLS unit for community or special events in the Township,
such as fireworks, community events, athletic events, or as defined by Township of Gloucester,
etc. The special events will not be a separately billed item but may require additional staffing.

IIl. VEHICLE COVERAGE AND STAFFING

The vendor will at a minimum provide sufficient vehicles, personnel and equipment to staff two
(2) BLS licensed Transport capable ambulances 24 hours a day, 7 days per week, 365 days per
yeat, including all holidays. A third BLS ambulance shall be staffed from 0900 to 2100 hours
Monday to Friday, including holidays. (These times may be adjusted during the contract period
based on call volume but only with coordination and approval of the vendor and Gloucester
Township). Each ambulance shall be staffed with at least two (2) New Jersey certified
emergency medical technicians. Additionally, the vendor shall provide a duty supervisor who is
able to respond to major EMS incidents, fires, OEM incidents or police incidents when
requested, within a reasonable response time, to help supervise, coordinate and manage EMS
resources for such incidents. The vendor shall provide a design layout and/or photo showing
how the ambulances used within the township will be lettered indicating service to Gloucester
Township. The photo/design layout should also include other lettering or symbols required by
any licensing or regulatory requirements of the State of New Jersey.

Compliance with Applicable Law- The vendor shall comply with all applicable laws and
regulations governing the provision of BLS emergency ambulance services, including but not
limited to all employee licensing, training and education requirements. In addition, the vendor
shall comply with applicable labor laws and/or Department of Health regulations pertaining to
the amount of hours worked by any one person in a day. The vendor also agrees to comply with
all state and local traffic laws and ordinances.

IV. MANAGEMENT AND PERSONNEL QUALIFICATIONS

Personnel Qualifications- Each Emergency Medical Technician shall hold current certifications
from the New Jersey Department of Health as an Emergency Medical Technician and a current
certification in CPR/Defibrillator. Drivers must hold a valid New Jersey driver’s license. The
vendor shall be solely responsible for the hiring of employees. In addition to the certifications,
all ambulance staff shall be trained in the use of radio transmitting and receiving. The vendor
shall ofter in-service training programs to ambulance staff to assist its employees in keeping
current their certifications and to assure the maintenance of BLS services of the highest quality.
All EMS supervisors shall be trained at a minimum to the ICS-300 Level. Vendors shall provide
documentation of training and continuing educations provided to its employees. The vendor
shall also provide documentation of successful background investigations, including drug
screening tests and fingerprinting for all personnel that will be assigned to work in Gloucester
Township. The successful vendor will be required to update this information with each
personnel change in a quarterly report to the Township.



Uniforms - All ambulance staff shall be properly uniformed and identified as to employer, name
and title by a name plate or emblem attached to the uniform and work jacket, along with
township’s name.

The vendor is responsible for all operating expenses, including salaries, benefits, insurance etc.
For the personnel assigned to work in the Township. It shall be expressly understood that the
personnel assigned to the Township are employees of the vendor and not employees of the
Township.

Mandatory Affirmative Action Compliance. No firm may be issued a contract unless it complies
with affirmative action provisions of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27-1 et seq. An
affirmative action compliance notice, along with Exhibit A summarizing the full, required
regulatory text are included for the vendor’s acknowledgement and made part of the
specifications.

American with Disabilities Act of 1990. Discrimination on the basis of disability in contracting
for the purchase of goods and services is prohibited. Vendors are required to read the Americans
with Disabilities language that is included as Appendix B of this specification and agree that the
provisions of Title II of the Act are made a part of a contract awarded pursuant to this proposal.
The vendor is obligated to comply with the Act and agrees to indemnify and hold the Township
harmless against any actions, suits or claims resulting from the vendor’s violation of the Act.

V. VEHICLES AND OTHER EQUIPMENT AND SUPPLIES

Radios and other equipment and supplies — The vendor shall be equipped with and maintain
mobile radios and other communication equipment and licenses necessary to comply with
applicable Federal Communications Commission and New Jersey Department of Health

guidelines.

Maintenance, Replacement and Storage of Ambulance and other Equipment — The vendor shall
be responsible for the maintenance, replacement and storage of its ambulances and other
equipment necessary to perform services under this Agreement. The vendor EMS personnel
furnished with the use of such equipment shall use due care and abide by all motor vehicle laws.
Additionally, it will be the responsibility of the vendor EMTs to ensure that the ambulance
vehicle and equipment is in proper working order before calls. The vendor EMS personnel shall
be responsible for keeping the assigned vehicle clean and stocked with appropriate supplies.

The vendor ambulances will be housed and remain within the Township when on duty except
when used in conjunction with a mutual aid call, or during transports to area hospitals. The
ambulances on duty shall be housed in at least two separate geographic locations; one in the
northern section and one in the southern section of the township. Acceptable proximity shall be
determined solely by the Township of Gloucester.



VI. QUALITY ASSURANCE

Quality assurance functions shall be included and shall consist of, at least, routine call review
and medical direction by a Physician.

VII. BILLING

The vendor may bill patients (soft billing), Medicare, Medicaid or other insurances for the
services that may be financially responsible for services it renders during the contract term. The
vendor shall comply with all State and Federal laws related thereto, including any regulations
imposed by the Department of Health or related to Medicare/Medicaid. Uninsured consumers
shall be provided charity or compassionate care or similar options to offset costs associated with
services provided to them by the vendor. All related billing and collection efforts, expenses and
liabilities associated therewith are the responsibility of the vendor. The Township is not
responsible for any deficiencies suffered by the vendor for uncollected amounts from billing.
The following information is provided as estimated historical data and reference only and does
not represent or guarantee the type, nature or number of calls for service or transports to a
medical facility. The call volume for Gloucester Township EMS calls for the past three (3) full
years are as follows:

TOTAL AVG# OF AVG CALLS
YEAR _CALLS CALLS PER MONTH PER DAY
2014 6,703 559 18
2015 7,002 584 19
2016 8,913 743 24
2017-YTD 6,304 700 23

*These numbers provided as a guideline for vendors to estimate costs

The payer mix listed below is based on data from mid-year 2012. It is for reference only and
does not represent or guarantee the type or manner of payment that will be received during the
contract period.

The payer mix was estimated to be comprised of Medicare 24%, Medicaid, 11% private
insurance 53% and patient and other 12%.

VIII. RECORDS AND REPORTS, AUDITS

The Township will require that the successful vendor provide certain reports as described below
to the Township. The vendor shall provide all reports to the Gloucester Township; Township
Administrator. Said reports will be generated in an electronic form to the Township; however,
all record keeping required by State law or regulation shall be maintained in the manner
prescribed by law.



The vendor shall provide to the Township a quarterly operating report by the 10" day of the
months of April, July, October and January. The report shall be sent to the Township in an
electronic format acceptable to the Township. The report shall contain the following
information:

Total number of BLS responses;

The response time to BLS calls, identifying time of dispatch and time of arrival on scene;
The number of response times over 8 minutes (also see below)*

The number of incidents a BLLS Unit was not available;

The number of incidents when a mutual aid ambulance was called into Gloucester
Township;

oo o

f.  The total number of calls where the patient was not transported;
g. The total number of patient emergency transports;
h. The total number of stand-by assignments, special events or other assistance to

Gloucester Township.

In addition, the vendor shall maintain proper documentation of calls for billing purposes. The
vendor shall provide a quarterly financial report which shall include:

a. The number of BLS calls for the three month period;

b. Number of calls and associated dollar amounts considered uncollectible (if available to
the vendor);

c. Amount billed and amount received for BLS calls for the three month period, including
the payer mix of collections.

*The vendor shall also provide a quarterly report of the number of response times exceeding
eight (8) minutes.

The vendor shall provide a process for which to receive complaints about its service and also
provide a written report, to the township, of each complaint of service that was delivered by the
vendor that the vendor receives. Said report shall state name, address, and telephone number of
the complaint, nature of complaint, exact status of ambulance and personnel involved on behalf
of the vendor. The vendor shall reply to all complaints of service received within one (1) week.
If the vendor believes that the complaint is due to the actions of the Township or its designee
(rather than the Vendor), the vendor shall refer the complaint to the Township Business
Administrator along with a copy of the initial complaint within one (1) week. All records and
reports required to be prepared and maintained by the respondent shall be maintained and made
available as herein required during the term of the agreement and for a period of six (6) years
following the termination of the agreement. The Township shall, upon two (2) days written
notice, have the right to conduct periodic program audits, vehicle inspections, patient care
equipment inspections, and fiscal audits as often as it deems necessary for the purposes of
monitoring the effectiveness of this Agreement. Such audits and inspections shall occur during
normal business hours. The Vendor shall receive a full copy of each report finding. The vendor
agrees to cooperate fully with the Township in the monitoring of the Agreement.



Records maintained by the vendor in carrying out the terms of the contact shall remain property
of the Township. Vendor will be required to comply with any privacy laws pertaining to medical
records.

IX. PROPOSAL SUBMISSION- REQUIRED ITEMS

To facilitate a timely and comprehensive evaluation of all submitted proposals, it is essential that
all vendors adhere to the required response format. The Township of Gloucester requires a
standard format for all proposals submitted to ensure that clear, concise and complete statements
are available from each vendor in response to requirements. The Township of Gloucester is not
under any obligation to search for clarification through additional or unformatted information
submitted as a supplement to the formatted response. Where a proposal contains conflicting
information, the Township of Gloucester may determine the proposal to be unresponsive.

The proposal shall be submitted to the Township Clerk, 1261 Chews Landing Rd., P.O. Box 8,
Blackwood, NJ, 08012 in envelopes marked “Proposal for EMS™ no later than 11:00a.m. on
Wednesday, November 15, 2017.

The Township is not responsible for late deliveries by the postal service or courier. No fax
copies will be accepted. Vendors should submit at least six (6) copies of the proposal to the
Township Clerk.

Each proposal submitted must address the areas described below.
1) Title Page
2) Table of Contents
3) Executive Summary (including cost), if any
4) Scope
5) Business and Background
6) Staffing
7) Assumptions
8) Timing
9) Appendices/Other

The information requested by the sectional format described above is further defined.
Title Pace

The proposal should include a title page, which identifies the proposal; the vendor’s firm, name
of the vendor’s primary contact, address, telephone number, fax number and email address.

Table of Contents

The vendor’s proposal should include a Table of Contents, which lists the titles and page
numbers for each major topic and sub-topic contained in the proposal.



Executive Summary

This section should include a summary of the key points and highlights of the vendor’s response
and should discuss the pricing contained in the proposal.

Scope

In this section of the proposal, the vendor should state what they believe to be the scope of
services to be provided to the Township of Gloucester. IF there are any gaps between what the
vendor believes should be the proper scope given all information known at the time of this RFP,
the vendor should clearly state these gaps in this section and clearly mark these concerns as such.

Business and Background

In this section, the vendor should provide the background on their company including but not
limited to:

1) Identification of the parent company, services, organization and company goals. A
stockholder disclosure statement in the form attached to this RFP shall be completed and
executed;

2) Copy of the company’s Annual Report;

3) Organizational Chart;

4) Brief biography of those involved in the management of the company;

5) Evidence of experience, capability and financial responsibility for providing basic life
support emergency ambulance services to municipalities of similar size;

6) Evidence of adequate general liability, medical malpractice and worker’s compensation
insurance. Insurance requirements are as follows:

Comprehensive General Liability in the amount of $2,000,000;

Medical Malpractice-Professional Liability in the amount of $2,000,000;

Workers Compensation as required by statute to cover employees engaged in work under this

contract;

Motor Vehicle Insurance in the amount of $5,000,000.

The Township will be named as an additional insured with reference to the insurance and

vendor agrees to execute a hold harmless provision in the agreement.

7) Copy of licenses issued by State of NJ Department of Health and Senior Services,
Federal Communications Commission;

8) Copy of NJ State Business Registration Certificate;

9) Affirmative Action Compliance Certification;

Staffine

A discussion of the staffing that will be utilized should be contained in this section. The
Township of Gloucester requests that as part of the discussion here, the vendor state exactly



the role the proposed vendor team member will assume on this phase and detail the
qualifications for the role that the team member possesses. This section should include
resumes and required certifications and background documents for all proposed employees.

Assumptions

In this section, vendors should state any assumptions being made relating to any part of the
proposal or their response.

Timin

In this section, please describe the timing necessary for the vendor to commence
performance.

Appendices/Other

Any additional information applicable to the required content which vendor feels will support
their proposal may be included here. If vendors feel that other materials are necessary (such
as promotional literature, etc), they may be included but may not be reviewed by the
evaluators and will not be part of the official evaluation. All forms attached hereto shall be
completed and submitted with the proposal.

X. PROPOSAL EVALUATION

Proposals will be reviewed for compliance with the terms and conditions of the RFP and
awarded in accordance with the competitive contracting provisions of the Local Public
Contacts Law. Any proposals not responsive to the RFP will be rejected.

There will be four areas of broad criteria by which proposals will be evaluated. Each
criterion will be evaluated and the extent to which the criterion is met or exceeded will be

assessed by the Township representatives from Administration/Legal.

1. Scope of services:

The proposal will be evaluated to determine whether the proposal meets the scope of services
described in the request for proposal. Vendor’s non- compliance with legal requirements
shall constitute cause for rejection.

2. Vendor’s Experience

Proposals will be evaluated to determine whether they include documentation (including
references, and service level/response time reports) of successful operations in municipalities
of similar size and density. Background and overall experience will be considered.



3. Qualifications of Personnel:

Through this project, Gloucester Township will be attempting to provide timely and efficient
services to its residents. Resumes/qualifications of vendor personnel will be scrutinized to
ensure this requirement is met. Proposals will be evaluated to determine whether the
personnel team offered is adequately certified and trained. The vendor’s methods for
ensuring quality control will be taken into consideration.

4. Cost:

Cost will be a factor in determining the successful vendor, but the lowest proposal will not
necessarily be award the contract. The proposal will be evaluated to determine whether the
cost is appropriate to the project and whether it provides a value to the Township.

A report will be prepared which may include a list of the names of all vendors who submitted
proposals summarizing each proposal, ranking vendors in order of evaluation, and
recommendations for the selection of a vendor, indicating the reasons why the vendor was
selected and detailing the terms, conditions, scope of services, fees and other matters to be
incorporated into the contract.

Any contract awarded will be made pursuant to N.J.S.A. 40A:11-4.1 et seq and N.J.A.C.
5:34-4.1 et seq (Competitive Contracting Law and Regualtions).

The Township Council will make the final decision to award the contract or reject all
proposals if determined in the best interest of the Township.

XI. ADDITIONAL CONSIDERATIONS

It is anticipated that the services requested pursuant to this Proposal will commence on
January 1, 2018 at 00:01. The Township Council, in its sole discretion, will award a five
year contract. Accordingly, the contract period will end on December 31, 2022 at 2400 hours
or as the Gloucester Township Council shall determine. Continuation of this contract beyond
the current fiscal year is contingent on the availability of funds in the following year’s
budget. In the event of the unavailability of funds, the Township reserves the right to cancel
the contract.

The vendor understands that this request for proposal and its response will be incorporated
into any contract entered between he parties. Should the vendor default in any terms of the
agreement or as required in this RFP, the township may notity the vendor and allow thirty
(30) days to cure the default. The Township shall, at its sole option be entitled to terminate
the contract immediately upon notice to the vendor if the vendor fails to cure the default.
Additional causes for cancellation of the contract shall be a) revocation or lapse of vendor’s
certifications and licenses required by the State; b) revocation or lapses of insurances
required under the contract; ¢) maintaining false records; d) failure of the vendor to make
timely responses to calls and/or failure to respond to a dispatch when available; ) any other
non-compliance with the contact.



ACKNOWLEGEMENT OF RECEIPT OF ADDENDA

The undersigned hereby acknowledges receipt of the following Addenda:

Addendum Number Dated

NO ADDENDA WERE RECEIVED

Acknowledged for:
(Name of Contactor)
By:
(Signature of Authorized Representative)
Name:

Title:

FAILURE TO ACKNOWLEDGE AND RETURN WITH YOUR PROPOSAL
SUMBISSION THE RECEIPT OF ANY ISSUED ADDENDA FOR THIS RFP ON THIS
ACKNOWLEDGEMENT OF RECEIPT OF ADDENDA FORM SHALL BE CAUSE FOR
REJECTION N.J.S.A. 40A:11-23.2.¢




AFFIRMATIVE ACTION COMPLIANCE NOTICE

This form is a summary of the successful contractor’s requirement to comply with the
requirements of N.J.S.A. 10:5-3 1, et seq and N.J.A.C. 17:27 et seq.

The successful contractor shall submit to the public agency, after notification of the award,
but prior to the execution of the contract, one of the following:

1. A photocopy of a valid letter that the contractor is operating under an existing
federally approved or sanctioned affirmative action program.

OR

2. A photocopy of a certificate of employee information report approval, issued in
accordance with N.J.A.C. 17:27-;
OR

3. A completed Employee information report (Form AA302) provided by the Division
and distributed to a public agency to be completed by the contractor in accordance
with N.J.A.C. 17:27-4).

The successful vendor may obtain the Affirmative Action Employee Report (AA302) from
the contracting unit during normal business hours.

The successful vendor must submit copes of the AA302 report to the Division of Contact
Compliance and Equal Opportunity in Public Contacts (Division).

The undersigned certifies that he or she is aware of the commitment to comply with the
requirements as set forth above and agrees to furnish the applicable forms.

The bid may be rejected as non-responsive if said contractor fails to comply with N.J.S.A.
10:5-31 and N.J.A.C. 17:27.

Company:

Signature: Print Name:

Title: Date:




EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
(Goods, Professional services and general service contracts)
During the performance of this contract, the contractor agrees as follows:

The contractor subcontractor, where applicable, will not discriminate against any
employee or applicant for employment because of age, race, creed, color, national origin,
ancestry, marital status, sex, affectional or sexual orientation. The contractor will take
affirmative action to ensure that such applicants are recruited and employed, and that
employees are treated during employment, without regard to their age, race, creed, color,
national origin, ancestry, marital status, sex, affectional or sexual orientation. Such action
shall include, but not be limited to the following: employment, upgrading, demotion, or
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or
other forms of compensation; and selection for training, including apprenticeship. The
contractor agrees to post in conspicuous places, available to employees and applicants for
employment, notices to be provided by the Public Agency Compliance Officer setting forth
provisions of this nondiscrimination clause:

The contractor or subcontractor, where applicable will, in all solicitations or
advertisements for employees place by or on behalf of the contractor, state that all
qualified applicants will receive consideration for employment without regard to age, race,
creed, color, national origin, ancestry, marital status, sex affectional or sexual orientation;
the contractor or subcontractor, where applicable, will send to each labor union or
representative or workers with which it has a collective bargaining agreement or other
contract or understanding, a notice, to be provided by the agency contracting officer
advising the labor union or worker’s representative of the contractor’s commitments under
this act and shall post copies of the notice in conspicuous places available to employees and
applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with the regulations
promulgated by the Treasurer pursuant to P.L. 1975, C. 127, as amended and
supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to attempt in good faith to employ minority and
female workers consistent with the county employment goals prescribed by N.J.A.C. 17:27-
5.2 promulgated by the Treasurer pursuant to P.L. 1975, C. 127, as amended and
supplemented form time to time or in accordance with a binding determination of the
applicable employment goals determined by the Affirmative Action Office pursuant to
N.J.A.C. 17:27-5.2 promulgated by the Treasurer pursuant to P.L. 1975, C. 127, as
amended and supplemented from time to time.



The contractor or subcontractor agrees to inform in writing appropriate recruitment
agencies in the area, including employment agencies, placement bureaus, colleges,
universities, labor unions, that it dees not discriminate on the basis of age, creed, color,
national origin, ancestry, marital status, sex affectional or sexual orientation, and that it
will discontinue the use of any recruitment agency which engages in direct or indirect
discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary,
to assure that all personnel testing conforms with the principles of job related testing, as
established by applicable Federal Law and applicable Federal Court decisions.

The contractor or subcontractor agrees to review all procedures relating to transfer,
upgrading, downgrading, and layoff to ensure that all actions are taken without regard to
age, creed, color, national origin, ancestry, marital status, sex, affectional or sexual
orientation, and conform with the applicable employment goals, consistent with the statutes
and court decisions of the State of New Jersey, and applicable Federal Law and Federal
Court decisions.

The contractor and its subcontractors shall furnish such reports or other documents to the
Affirmative Action Office as may be requested by the office from time to time in order to
carry out the purposes of these regulations, and public agencies shall furnish such
information as may be requested by the Affirmative Action Office for conducting a
compliance investigation pursuant to Subchapter 10 of the Administrative Code (N.J.A.C.
17:27).



EXHIBIT B

The contractor and the Township of Gloucester, (hereafter “owner”) do hereby agree that
the provisions of Title 11 of the Americans With Disabilities Act of 1990 (the “Act”) (42
U.S.C. § 121 01 et seq.), which prohibits discrimination on the basis of disability by public
entities in all services, programs, and activities provided or made available by public
entities, and the rules and regulations promulgated pursuant there unto, are made a part of
this contract. In providing any aid, benefit, or service on behalf of the owner pursuant to
this contract the contractor agrees that the performance shall be in strict compliance with
the Act. In the event that the contractor, its agents, servants, employees, or subcontractors
violate or are alleged to have violated the Act during the performance of this contract, the
contractor shall defend the owner in any action or administrative proceeding commenced
pursuant to this Act. The contractor shall indemnify, protect, and save harmless the
owner,, its agents, servants, and employees from and against any and all suits, claims,
losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise
out of the alleged violation. The contractor shall, at its own expense, appear, defend, and
pay any and all charges for legal services and any and all costs and other expenses arising
from such action or administrative proceeding or incurred in connection therewith. In any
and all complaints brought pursuant to the owner’s grievance procedure, the contractor
agrees to abide by any decision of the owner which is rendered pursuant to said grievance
procedure. If any action or administrative proceeding results in an award of damages
against the owner, or if the owner incurs any expense to cure a violation of the ADA which
has been brought pursuant to its grievance procedure, the contractor shall satisfy and
discharge the same at its own expense.

The owner shall, as soon as practicable after a claim has been made against it, give written
notice thereof to the contractor along with full and complete particulars of the claim, if any
action or administrative proceeding is brought against the owner or any of its agents,
servants, and employees, the owner shall expeditiously forward or have forwarded to the
contractor every demand, complaint, notice, summons, pleading, or other process received
by the owner or its representatives.

It is expressly agreed and understood that nay approval by the owner of the services
provided by the contractor pursuant to this contract will no relieve the contractor of the
obligation to comply with the Act and to defend, indemnify, protect, and save harmless the
owner pursuant to this paragraph.

It is further agreed and understood that the owner assumes no obligation to indemnify or
save harmless the contractor, its agents, servants, employees and subcontractor for any
claim which may arise out of their performance of this Agreement. Furthermore, the
contractor expressly understands and agrees that the provisions of this indemnification
clause shall in no way limit the contractor’s obligations assumed in this Agreement, nor
shall they be construed to relieve the contactor from any liability, nor preclude the owner



from taking any other actions available to it under any other provisions of the Agreement
or otherwise at law.

STOCKHOLDER DISCLOSURE CERTIFICATION

Name of Business:

I certify that the list below contains the names and home addresses of all
stockholders holding 10% or more of issued and outstanding stock of the undersigned.

OR
I certify that no one stockholder owns 10% or more of the issued and outstanding

stock of the undersigned.

Indicate the type of business organization:

Partnership Corporation
Limited Partnership Sole Proprietorship
Subchapter C Corporation Limited Liability Corporation

Limited Liability Partnership

Sign and notarize below, and if necessary, complete the stockholder list.

Stockholders Addresses

Subscribed and sworn before me

This day of 20

(Affiant)

(Notary Public)



STATEMENT OF CORPORATE OWNERSHIP
In compliance with Chapter 33, laws of 1977 (N.J.S.A. 52:25-24.2), | certify the following:

Firm is a sole proprietorship

No stockholder or partner or the corporation or partnership holds ten
percent (10%) or more ownership.

Below are the names and addresses of all persons or entities Owning ten
percent (10%) or more of the bidder or supplier on whose behalf this
certification is filed.

Name Address Percent Interest

Note: Ifany of'the above entities is a corporation, then the following are the names and
addresses of all persons owning ten percent (10%) or more of that corpotation.

Name Address Percent Interest

I further certify that I will notify the Owner of any changes to the above list within ten (10) days
of such change.

Signed the dayof - 20

(insert Contractor’s Name)

By:

(A Partner or Corporate Officer)

Title:




DISCLOSURE OF INVESTMENT ACTIVITIES IN {RAN

STATE OF NEW JERSEY = DIVISION OF PURCHASE AND FROPERTY ,
Quete Number: : Bidder/Offeror;
—_—

PARY 1; CERTIFICATION
BIDDERS MUST COMPLETE PART t BY CHECKING EITHER BOX,
FAILURE TG CHECK ONE OF THE BOXES WILL. RENDER THE PROPOSAL NON-RESPONSIVE,

swubsidizries, or affiliates, is identified ari the Department of Treasuny's Chapter 25 list as & person or entity engaging in investment activities
i Irean. The Chepter 25 list is found on the Division's website at D, state nj.usit reasw:yjpymnasgmdt/_c_namg;25&.55;.pdf. Bidders
must reviaw this fist prior to completing the below cerlification, Failure 1o complete the certification wifl render a biddér’s'propocal
non-respongive. If the Director finds a person of entity to be In viclation of law, sthe shall take action as may be appropriate and provided

by faw, rule or contract, including but not limitid to, imposing sanctions, seeking compliance, recovering damages, declaring the pany in
defautt and seeking debarment ar suspension of the party ' )

PLEASE GHECK THE APFROPRIATE 80X

| certify, pursuant to Public Law 2012, c. 25, that nelther the bidder listed above nor any of the bidder's parents,

QR

lam unable to certity as above because the bidder andior one or more of its parents, subsidiaries, or affiliates is Bated on
D the Dopartmsnt’s Chapter 25 list, | wifl provide a detailed, accurate and precise description of the activities in Part 2 elow

and sign and complete the Certification below. Faj ovide s It ify, g . £anderad as non.
responsive and appropriate penalties, fines and/or sanctions will be assessed as provided by law,

PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN
You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents,
subsidiaries or affifiates, engaging in the investment activities in fran outlined sbove by completing the boxes bafow,

EAGH BOX WILL PROMPT YOU TO PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS, PLEASE PROVIDE
THOROUGH ANSWERS TO EACH QUESTION. IF YOU NEED TO MAKE ADDITIONAL ENTRIES, CLICK THE “ADD AN ADDITIONAL

ACTIVITIES ENTRY” BUTTON.
—
Nara Retationship ta Bidder/Offerar
—_—

Deseriplion of Activities
Duration of Engagement Anticipated Cessation Date
Bidden'Offeror Contact Name Contact Phone Number

= —_—

‘ -ADD AN ADDITIONAL ACT! WITIES ENTRY

unenforcoeable,

Full Name (Print); Signature;

Title: Date:

DPP Standard Forms Packet 11/2013



AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with disability

the contractor shall defend the Owner in any action or administrative proceeding Ccommenced
pursuant to this Act. The contractor shall indemnify,'protect, and save harmlesg ths owner, itg
igents, servants, and employees from and against any and aJ] suits, claims, losses, demands, or
damages, of whatever kind or nature arising out of or claimed to arise oyt of the alleged violation,
The contractor shall, at its own CXpense, appear, defend, and Pay any and a]] Charges for‘legal
ervices and any and a] costs and other expenges arising from such action or administrative
proceeding or incurred jn connection therewith. In any and all complajnts brought Pursuant to the

harmless the Contractor, its agents, Servants, employees and subcontractor for any claim whjeh may



Attachment ITI
(REVISED 4/10)
EXHIBIT A

MANDATORY EUQL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.8.A. 10:5-31 et seq. (P.L. 1975, C. 127)
NJ.A.C. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS
During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any
employee or applicant for employment because of age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression, the
contractor will ensure that equal employment opportunity is afforded to such applicants in
recruitment and employment, and that employees are treated during employment, without regard
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex. Such equal opportunity
shall include, but not be limited to the following: employment, upgrading, demotion, or transfer,
recruitment or recruitment advertising, layoff or termination; rates of pay or other forms of
compensation; and selection for training, including apprenticeship. The contractor agrees to post
in conspicuous places, available to employees and applicants for employment, notices to be
provided by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause,

- The contractor or subcontractor, where applicable will, in all solicitations or
advertisements for employees placed by or on behalf of the contractor, state that ail qualified
applicants will receive consideration for employment without regard to age, race creed, color,
national origin, ancestry, marital status, affectional or sexual orientation, gender indent or
expression, disability, nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a
collective bargaining agreement. A notice, to be provided by the agency contracting officer,
advertising the labor union of the contractor’s commitment under this chapter and shall post
copies of the notice in conspicuous places available to employees and applicants for
employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and
supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county
employment goals established in accordance with N.J.A.C. 17-27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment
agencies including, but not limited to, employment agencies, placement bureaus, colleges,



universities, and labor unions, that it will discontinue the use of any recruitment agency which
engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing Procedures, if
necessary, to assure that all personnel testing conforms with the principals of job-related testing,
as established by the statutes and court decisions of the State of New Jersey and as established by
applicable Federal law and applicable Federal court decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees
to review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that a]l
such actions are taken without regard to age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or
Sex, consistent with the statutes and court decision of the State of New Jersey, and applicable
Federal law and applicable Federal court decision.

The contractor and its subcontractors shall furnish such reports or other documents to the
Division of Public Contracts Equal Employment Opportunity Compliance as may be requested
by the office from time to time in order to carry out the purpose of these regulations, and public
agencies shall furnish such information as may be requested by the Division of Public Contracts
Equal Employment Opportunity Compliance for conducting a compliance investigation pursuant

to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27,

The contractor shall submit to the public agency, after notification of award but prior to
execution of a goods and services contract, one of the three following documents:

1. Letter of Federal Affirmative Action Plan Approval
2. Certificate of Employee Information Report

3. Employee Information Report Form AA302 (electromically provided by the Division
and distributed to the public agency through the Division’s website at

www.state.ni/treasug/contract compliance)

Company;

Signature:

Print Name:

Title:

Date:




SUPPLEMENT TQ BID SPEC[FICATIONS

NON-DISCRIMINATION

During the performance of a contract, the contractor agrees as follows:

L

The contractor or subcontractor, where applicable, will not discriminate against any
employee or applicants for employment because of age, race, creed, color, national ori gin,
ancestry, marital status, or sex. The contractor will take affirmative action to ensure that
such applicants are recruited and employed, and that employees are treated during
employment, without regard to their age, race, creed, color, national origin, ancestry, marital
status or sex. Such action shall include, but not be limited to the following: employment,
upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selection for training, including
apprenticeship. The contractor agrees to post in conspicuous places, available to employees
and applicants for employment, notice to be provided by the Public Agency Equal
Employment Opportunity Officer setting forth provisions of the non-discrimination clause,

The contractor or subcontractor, where applicable, will in all solicitations or advertisements
for employees placed by or on behalf of the contractor, state that al] qualified applicants wil]
receive consideration for employment without regard to age, race, creed, color, national
origin, ancestry, marital status or sex.

The contractor or subcontractor, where applicable, will send to each labor union or
representative of workers with which it has collective bargaining agreement or other contract
or understanding a notice, to be provided by the Public Agency Equal Employment
Opportunity Officer advising the Iabor union or workers representative of the contractor’s
commitments under this act and shall post copies of the notice in a conspicuous place
available to employees and applicants for employment.

The contractor or subcontractor, where applicable agrees to comply with any reguiations
promulgated by the Treasurer pursuant to P.L., ¢.127, as amended and supplemented from

time-to-time.

The contractor or subcontractor agrees to attempt in good faith to employ minority and
fernale workers consistent with the applicable county employment goals prescribed by
section 5.2 of the regulations promulgated by the Treasurer pursuant to P.L. 1975,¢. 127 as
amended and supplemented from time-to-time or in accordance with a binding determination
of applicable county employment goals, determined by the Affirmative Action Office
pursuant to section 5.2 of the regulations promulgated by Treasurer pursuant to P.L. 1975,

¢, 127 as amended and supplemented from time-to-time.



6.

The contractor or subcontractor agrees to inform in writing all recruitment agencies,
including employment agencies, placement bureaus, colleges, universities, laborunions, that
it does not discriminate on the basis of age, creed, color, national origin, ancestry, marita]
status, or sex, and that it will discontinue the use of any recruitment agency which engages
in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary,
to assure that all personnel testing conforms with the principles of job-related testing, as
established by the statues and court decisions of the State of New Jersey and as established
and by application Federal Law and applicable Federal Court decisions.

The contractor or subcontractor agrees to review all procedures relating to transfer,
upgrading, downgrading and layoff to ensure that all such actions are taken without regard
to age, creed, color, national origin, ancestry, marttal status or sex and conform with the
applicable employment goals consistent with the statutes and court decisions of the State of
New Jersey, and applicable Federal Law and applicable Federal Court decisions.

Provisions 4, 5, 6, 7, or 8 not required for subcontractors with (4) or fewer employees or a
contractor who has presented evidence of a Federally approved or sanctioned Affirmative

Action Program

Submitted By:

Name of Firm

Signature

Title

Date



AFFIDAVIT FOR AFFIRMATIVE ACTION
am=e vl TUR AFFIRMATIVE ACTION

(This Affidavit is part of the Proposal)

STATE OF:
COUNTY OF:

being duly sworn, deposes and says that he/she resides at: .
and that he/she is the of

who signed the foregoing Proposal of Bids, that during the course of this contract, he/she will agree
to the Plan for Affirmative Action.

Subscribed and Sworn to
before me on the day

of 20

(I\Iotary Public)

My Commission Expires:

(Seal)



NON-COLLUSION AFFIDAVIT

State of New Jersey

County of SSLH_H_____ S
L residing in

(Name of Affiant) (Name of Municipality)
in the County of and State of __ offull

age, being duly sworn according to law on my oath depose and say that:

[am of the firm of
~_-____.—‘—‘—-—-—-\_\_______—_
(Name of Firm)

(Title or Position)

the bidder making this Proposal for the bid entitled , and that [
(Title of Bid Proposal)

executed the said proposal with full authority to do so that said bidder has not, directly or indirectly
entered into any agreement, participated in any collusion, or otherwise taken any action in restraint
of free, competitive bidding in connection with the above named project; and that ali statements
contained in said proposal and in this affidavit are true and correct, and made with full knowledge
that the relies upon the truth of the statements contained in said Proposal

(Name of contracting unit) '
and in the statements contained in this affidavit in awarding the contract for the said project.

I further warrant that no person or selling agency has been employed or retained to solicit or secure
such contract upon an agreement or understanding for a commission, percentage, brokerage, or
contingent fee, except bona fide employees or bona fide established commercial or sellin gagencies

maintained by

Subscribed and sworn
before me this day o
of 2 : (Type or Print Name)

Notary public of - —_—
( Signature)

My Commission expires

(Seal)



CERTIFICATE OF BIDDER SHOWING ABILITY TO PERFORM CONTRACT

L

of the (City, Town, Township, Borough, etc.)

of in the County of . and the

State of of full age, being duly swomn according to law on my

oath depose and say that:

1. I 'am a(n) owner, partner, shareholder or officer of the company set forth
below and am duly authorized to execute this affidavit on its behalf

(Check Appropriéte Statements(s))

I own, lease or control the necessary equipment required by the plans,
specifications, and advertisements under which bids are asked for.

I do not own, lease or control all the necessary eciuipment required by plans,
specifications, and advertisements under which bids are asked for.

If the bidder is not the actual owner or lessce of all the necessary equipment
provide the source from which the equipment will be obtained (Attach

additional sheets if necessary.)

Attach certification from the owner or person in control of the equipment
definitely granting to the bidder the control of the equipment required durin g
such time as may be necessary for the completion of that portion of the
contract for which it is necessary.)

Subscribed and swormn memn
(Title)

before me this day

of 2 (Name of Company) o

Notary Public of

My Commission Expires: (Seal)



PROOF OF BUSINESS REGISTRATION

N.J.S.A. 52:32-44 required that each contractor submit proof of business registration with the big
proposal.  Proof of registration shall be a copy of the bidder’s Business Registration
Certificate(BRC). A BRC is obtained from the New J ersey Division of Revenue. Information on
obtaining a BRC is available on the internet at www.nj.gov/dea/las/Ipel/busresis/bus or by phone
at (609) 292-1730. NJ.S.A, 52:32-44 imposes the following requirements on contractors and al]
subcontractors that knowingly provide goods or perform services for a contractor fulfilling this
contract:

D The contractor shall provide written notice to its subcontractors and suppliers to submit proof

of business registration to the contractor;

2) Prior to receipt of final payment from a contracting agency, a contractor must submit to the
contracting agency an accurate list of al| subcontractors or attest that none was used;

3) During the term of this contract, the contractor and its affiliates shal collect and remit and
shall notify all subcontractors and their affiliates that they must collect and remjt to the
Director, New J ersey Division of Taxation, the Use Tax due pursuant to the Sales and Usge
Tax Act, (N.J.S.A. 54:32B-1 et seq) on all sales of tangible personal property delivered into

this state,

A contractor, subcontractor or supplier who fails to provide proofofbusiness registration orprovides

not to exceed $50,000 for each business registration not properly provided or maintained under a
contract with a contracting agency. Information on the law and its requirements is available by

calling (609) 292-9297.



NEW JERSEY “BUSINESS REGISTRATION CERTIFICATE” FORM

P.L. 2004 Ch. 57 requires that Business Organization’s, be registered with the New Jersey
Department of T reasury, Division of Revenue. The definition in the law is ag follows:

“Contractor” means a business organization that seeks to enter or has entered into a contract With
a contracting agency, to provide goods, services, or a construction project, the cost of which exceeds
[5% of the contracting unit’s bid threshold.

Please indicate below. for the bidder and al] subcontractors listed on theA“Subcontractor Declaration”
herein, as to their registration with the NJ Department of Treasury, Division of Revenue in
accordance with P.L, 2004, Chs7.

Proofofregistration is required for all contractor’s and named subcontractor’s. Proofof registration
means a copy of the organization’s Business Registration Certificate”, No other form can be

substituted to fulfill this requirement.

Copies of the Business Registration Certificate shall be submitted and attached to this form,

Name Not Registered Registration
Number
Bidder i _—
(Subcontractor) — —_—
(Subcontractor) SRS .
(Subcontractor) S —_
(Subcontractor) . _—

Subscribed and Swom
before me this day

of 20
= . e, _-_'_'_‘_‘——————-_.________
Notary Public of : Signature

My Commission Expires
(Type or Print Name)

(Seal)



My Commission expires:

(Print Name and Title)

PROPOSAL

The undersigned, a duly authorized representative of the hereinafter named bidder,

submits the following proposal:

Term Amount Bid

Five year contract $ per year

By:

(Signature of Authorized Representative)

Name:

Title:

Name of Bidder:




