REQUEST FOR PROPOSALS
FOR
POLICE EXTRA DUTY DETAIL MANAGEMENT SYSTEM

TOWNSHIP OF GLOUCESTER
NEW JERSEY

DUE DATE: WEDNESDAY
JULY 10, 2019

SEND RESPONSES TO:

NANCY POWER, RMC
MUNICIPAL CLERK
1261 CHEWS LANDING ROAD
LAUREL SPRINGS, NJ 08021



INTRODUCTION

The Township of Gloucester is soliciting Proposals and Qualification Statements for a
Police Extra Duty Detail Management System as described herein. Persons and/or firms
interested in assisting the Township with the provision of such services must prepare and
submit a Qualification Statement in accordance with the procedure and schedule in this
REFEP.

SCOPE OF SERVICES

Intent and Scope of Work

The Township of Gloucester seeks the management and administration of the Gloucester
Police Department's Extra Duty Detail on their behalf. The successful vendor shall be
responsible for the administration of all extra duty police details on behalf of the Township
of Gloucester including requests for service, scheduling work, invoicing, and collecting
payments. Requests for extra duty work and scheduling shall be completed through a secure
online platform and a telephone assistance center. The contractor shall also remit detail
payments to the Township of Gloucester securely, as payment shall be made to the officers
through the Township's payroll system.

The contractor shall administer the extra duty program in accordance with Township
policies and regulations, with no substantial changes to the manner in which extra duty
details are distributed.

Specifically, needs to be able to provide the following in addition to the above:
(1) Coordinate and collect vendor payments that coincide with Township payroll schedule to

include detailed officer payment reports for processing payroll.

(2) Electronically send the funds to the Township to cover the extra duty payroll prior to the pay
period and coinciding with payroll.

(3) Ability to remit payments for assignments worked regardless of client payment staius.

Evaluation

Managerial Criteria

Demonstrated experience administering police extra duty detail management systerns. Please list
references in the State of New Jersey that we can contact about your services. It is important that
you have experience in the State of New Jersey where the Township is located.

The ability of personnel, facilities and equipment to complete the work. Describe the firm's
level of staffing, operating hours, the number of personnel that will be assigned to the
Township's account, the firm's facility and equipment.



The ability to collect client payments in an effective, timely manner.

The ability to accept and determine credit risk of clients as well as configure client billing
accounts accordingly.

The ability to remit payment to the Township of Gloucester for details worked regardless
of client payment status, and the process for remitting payment.

Technical Criteria Required

The system shall operate on a secure online platform that enables clients to request officers
and officers to respond to requests for extra duty work. Please provide samples, or screen
shots of the user interface for both the Township and client side.

The system shall feature a calendar that can be imported to a PC or mobile device to remind
officers of upcoming details. Please include samples or screenshots of this module.

Officers shall be able to clock-in and out of the detail using the system.

The system shall have the capability to assign extra duty details based on Police Department
protocol, and shall not schedule officers to work details that conflict with Police Department
rules andregulations.

Please describe the interface used for vendors to request officers and for a response
from the Police Department for off-duty work. Provide samples or attach
screenshots of such capabilities.

e Does the interface allow for exportable calendar reminders to be sent to a mobile
device for reminder and scheduling purposes?

e Please demonstrate how the system will report hours worked by each officer to
our payroll clerk. Reports will need to be submitted to the Police Department by
Monday morning, following the last day of work in the end of the pay period,
which falls on a Saturday.

The system shall report hours worked by each officer to the Township Police
Department that coincide with the respective pay period to ensure timely payments
to the officers. Please include sample reports.

Price

Please include a schedule of prices for your proposal. Proposal fees submitted shall be an
all-inclusive hourly rate added to each off-duty detail worked, which shall be billed to
clients of the system. More specifically, it shall include all costs associated with program
configuration, implementation, deployment, training, any travel required and insurance. The
Township of Gloucester shall not incur additional costs or fees associated with the program.

Please also include a schedule of terms, conditions and finance rates/charges for client credit
accounts.



Submission Requirements

I. Respondent shall submit a description of its overall experience in providing the type of
services sought in the RFP. At a minimum, the following information on past experience
should be included as appropriate to the RFP:

a. Description and scope of work by Respondent

b. Name, address and contact information of references

¢. Explanation of perceived relevance of the experience to the RFP
2. Describe the services that Respondent would perform directly and those portions, if any,
that are sub-contracted out. Identify all subcontractors the Respondent anticipates using in

connection with this project.

3. Brief description of Respondent's largest, smallest and a mid-sized project during the last
three (3) years.

4, Resumes of key employees.

5. A narrative statement of the Respondent's understanding of the Township's needs and goals.
6 List all immediate relatives of Principal(s) of Respondent who are Township of
Gloucester employees or elected officials of the Township. For purposes of the above,
"immediate relative" means a spouse, parent, stepparent, brother, sister, child, stepchild,

direct-line aunt or uncle, grandparent, grandchild, and in-laws by reason of relation.

7. Any judgments, claims or suits pending or outstanding against company. If yes, please
explain.

8. Whether the business organization is now or has been involved in any bankruptcy or re-
organization proceedings in the last ten (10) years. If yes, please explain.

9. Confirm appropriate federal and state licenses to perform activities.

10. Software requirements, if any, and mapping format.



GENERAL REQUIREMENTS/INSTRUCTIONS

Proposal Submission Information

Submission Date and Time:
Wednesday, July 10, 2019

Submission Of

Township of Gloucester
Municipal Clerk’s Office
1261 Chews Landing Road
Laurel Springs, NJ 08021

Respondents shall clearlv marvk their submittal paclc 1th he titl of th RFP and
th f th ing fi p to the 1

original proposal shall he marked to distm His tfromthe copies,

Respondents are required to submit their expressions of interest, qualifications and
experience. One (1) original and Three (3) copies of the Proposal, INCLUSIVE OF ALL
information must be provided to the Township Clerk. Proposals are scheduled to be opened
at 10 am, Wednesday, July 10, 2019. Any proposals received after said opening whether by
mail or otherwise, will be returned unopened. The Township assumes no responsibility for
delays in any form of carrier, mail, or delivery service causing the proposal to be received
after the above-referenced due date and time. Submission by fax, e-mail or telephone is
NOT PERMITTED. Delivery of a proposal to any other Township of Gloucester
Department or office is not acceptable and may result in your bid arriving late in the correct
Department. It is the bidder's responsibility to make sure the proposal is delivered to the
proper office as listed above.

Only those RFP responses recei rior to or on the submission ime will be
considered. Responses delivered before the submission date and time specified above may
be withdrawn upon written application of the respondent who shall be required to produce
evidence showing that the individual is or represents the principal or principals involved in
the proposal. After the submission date and time specified above, responses must remain
firm for a period of sixty (60) days.

Iuterpretations and Addenda

Respondents are expected to examine the RFP with care and observe all its requirements.
All questions about the meaning or intent of this RFP, all interpretations and clarifications
considered necessary by the owner's representative in response to such comments and
questions will be issued by Addenda mailed or delivered to all parties recorded as having
received the RFP package. Only comments and questions responded to by formal written
Addenda will be binding. Oral interpretations, statements or clarifications are without legal
effect.



Cost Liability and Additional Costs

The owner assumes no responsibility and liability for costs incurred by the respondents prior
to the issuance of an agreement. The liability of the owner shall be limited to the terms and
conditions of the contract.

Respondents will assume responsibility for all costs not stated in their proposals. All unit
rates either stated in the proposal or used as a basis for its pricing are required to be all-
inclusive. Additional charges, unless incurred for additional work performed by request of
the owner, are not to be billed and will not be paid.

Statutory and Other Reguirements

Compliance with Laws

Any contract entered into between the contractor and the owner must be in accordance
with and subject to compliance by both parties with the New Jersey Local Public Contracts
Law. The contractor must agree to comply with the non-discrimination provisions and all
other laws and regulations applicable to the performance of services there under. The
respondent shall sign and acknowledge such forms and certificates as may be required by
thissection.



Mandatory Affirmative Action Compliance

No firm may be issued a contract unless it complies with the Affirmative Action
requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 as identified in the documents
attached hereto. The form enclosed herein shall be properly executed.

Americans with Disabilities Act of 1990

Discrimination on the basis of disability in contracting for the delivery of services is
prohibited. Respondents are required to read American with Disabilities language that is
part of the documents attached hereto and agree that the provisions of Title I of the Act are
made part of the contract. The contractor is obligated to comply with the Act and hold the
owner harmless.

Steckholder Disclosure

No corporation or partnership shall be awarded any contract for the performance of any
work or the furnishing of any goods, unless, with receipt of the proposal of said corporation
or partnership, there is submitted a statement setting forth the names and addresses of all
stockholders in the corporation or partnership who own ten (I 0) percent or greater interest
therein. Respondents shall complete and submit the form of statement included herein,

N.J. Business Registration Certificate

Pursuant to C37, PL2004, all New Jersey and out of state business organizations must
obtain a Business Registration Certificate from the New Jersey Department of the Treasury,
Division of Revenue, prior to conducting business in the State of New Jersey. Respondents
shall be required to submit proof of their valid Business Registration prior to contract award.
Questions regarding Business Registration may be directed to the Division of Revenue at
(609) 292-1730. Online filing is available at www state.nj.us/treasury/revenue/taxreg htm,

Insurance and Indemnification

If it becomes necessary for the contractor, either as principal or by agent or employee, to
enter upon the premises or property of the owner in order to construct, erect, inspect, make
delivery or remove property hereunder, the contractor hereby covenants and agrees to take
use, provide and make all proper, necessary and sufficient precautions, safeguards, and
protection against the occurrence of happenings of any accident, injuries, damages, or hurt
to person or property during the course of the work herein covered and his/her sole
responsibility.

The contractor further covenants and agrees to indemnify and save harmless the owner from
the payment of all sums of money or any other consideration(s) by reason of any, or



all, such accidents, injuries, damages, or hurt that may happen or occur upon or about such
work and all fines, penalties and loss incurred for or by reason of the violation of any owner
regulation, ordinance or the laws of the State, or the United States while said work is in
progress.

The contractor shall purchase and maintain during the entire period of this contract,
professional liability insurance which shall protect the contractor and the Township from
any and all claims that may arise out of or result from the contractor's performance of this
contract. A Certificate of Insurance in the amount of one million ($1,000,000.00) dollars
per occurrence/three million ($3,000,000.00) annual aggregate shall be provided to the
Township prior to contract award.

Multiple Proposals Not Accepted

More than one proposal from an individual, a firm or partnership, a corporation or
association under the same or different names, shall not be considered.

Failure to Enter Contract

Should the respondent, to whom the contract is awarded, fail to enter into a contract within
ten (10) days, Sundays and holidays excepted, the owner may then, at its option, accept the
proposal of another respondent.

Termination of Contract

If, through any cause, the contractor shall fail to fulfill in a timely and proper manner
obligations under the contract or if the contractor violates any requirements of the contract,
the owner shall thereupon have the right to terminate the contract by giving written notice
to the contractor of such termination at least thirty (30) days prior to the proposed effective
date of the termination. Such termination shall relieve the owner of any obligation for the
balances to the contractor of any sum or sums set forth in the contract.

The contractor agrees to indemnify and hold the owner harmless from any liability to
subcontractors/suppliers concerning payment for work performed or goods supplied arising
out of the lawful termination of the contract by the owner under this provision. In case of
default by the contractor, the owner may procure the articles or services from other sources
and hold the contractor responsible for any excess cost occasioned thereby.

Challenge of Specifications

Any respondent who wishes to challenge a specification shall file such challenge in writing
with the Director of Purchasing no less than three (3) business days prior to the



opening of the RFP's. Challenges filed after that time shall be c0n31dered void and having
no impact on the owner or the award of contract.

Ownership of Material

The owner shall retain all of its rights and interest in any and all documents and property
both hard copy and digital furnished by the owner to the contractor for the purpose of
assisting the contractor in the performance of this contract. All such items shall be returned
immediately to the owner at the expiration or termination of the contract or completion of
any related services, pursuant thereto, whichever comes first. None of the documents and/or
property shall, without the written consent of the owner, be disclosed to others or used by
the contractor or permitted by the contractor to be used by their parties at any time except
in the performance of the resulting contract.

Ownership of all data, materials and documentation originated and prepared for the owner
pursuant to this contract shall belong exclusively to the owner. All data, reports,
computerized information, programs and materials related to this project shall be delivered
to and become the property of the owner upon completion of the project. The contractor
shall not have the right to use, sell, or disclose the total of the interim or final work products,
or make available to third parties, without the prior written consent of the owner. All
information supplied to the owner may be required to be supplied on media compatible with
the owner's computer operating system.

Annual Disclosure Statement on Political Centributions
The contractor is hereby advised of the responsibility to file an annual disclosure statement

on political contributions with the New Jersey Election Law Enforcement Commission
pursuant to N.J.S.A. 19:44A-20.13 (P.L. 2005, c. 271, 5.3) if the contractor



receives contracts in excess of $50,000.00 from public entities in a calendar year. Itis the
contractor's responsibility to determine if filing is necessary. Additional information on this
requirement is available from ELEC at (888) 313-3532 or atwww.elec.state.nj.us.

Proposals to Remain Subject to Acceptance

RFP responses shall remain open for a period of sixty (60) calendar days from the stated
submittal date. The owner will either award the Contract within the applicable time period
or reject all proposals. The owner may extend the decision to award or reject all proposals
beyond the sixty (60) calendar days when the proposals of any respondents who consent
thereto may, at the request of the owner, be held for consideration for such longer period as
may be agreed.

Rejection of Proposals

The owner reserves the right to reject any or all proposals, or to reject any proposals if the
evidence submitted by, or investigation of such respondent fails to satisfy the owner that
such respondent is properly qualified to carry out the obligations of the RFP and to complete
the work contemplated therein. The owner reserves the right to waive any minor informality
in the RFP.

Evaluation Process

An evaluation team will review all proposals to determine if they satisfy the Proposal
Requirements, determine if a proposal should be rejected and evaluate the proposals based
upon the Evaluation Criteria. The highest-ranking respondent will then be recommended to
the governing body for award of contract, based on price and other factors.

Evaluation Criteria
The criteria considered in the evaluation of this proposal shall be as follows. The

arrangement of the criteria is not meant to imply order of importance in the selection
process. All criteria will be used to select the successful respondent or respondents.

Understanding of the Requested Work

The proposals will be evaluated for general compliance with instructions and requests
issued in the RFP. Non-compliance with significant instructions shall be grounds for
disqualification of proposais.



Knowledge and Technical Competence

This includes the ability of the respondent to perform all of the tasks and adequately fulfill
the requirements specified herein.

Management, Experience and Personnel Qualifications

Expertise of the firm shall be demonstrated by past contract successes providing
government agencies with similar services.

The respondent will be evaluated on knowledge, experience, prior collaboration and
successful completion of projects/services similar to that requested in this RFP. In addition
to relevant experience, respondents shall provide personnel qualifications in the Proposal.

Ability to Complete the Services in a Timely Manner

This is based on the estimated duration of the tasks and the respondent's ability to
accomplish these tasks as stated.

Cost to Provide Services

Respondents shall specify all costs associated with performing the requirements of this
contract whether such costs are in the form of a per hour fee, an all inclusive total project
fee not to exceed a specific amount, a per-component fee, a per hour per component fee
and/or a schedule of fees, including an hourly rate schedule the Township shall be charged
when services are provided by other members of yourstaff.

Respondents shall also specify any reimbursable expenses, including but not limited to,
mileage, tolls, reproduction of documents, etc., that they may charge the Township while
performing the requirements of this contract.

Notice of Award

The successful respondent will be notified of the award of contract upon a favorable
decision by the governing body at which time the respondent shall be required to execute a
Gloucester Township contract.

Contract Period

Contract will commence one year from the finalization of agreement with the Township
having the sole option to renew for three (3) additional one (1) year terms.



MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
NJ.AC 1727

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, affectional
or sexual orientation, gender identity or expression, disability, nationality or sex, Except with respect to
affectional or sexu | orientation and gender identity or expression, the contractor will ensure that equal
employment opportunity is afforded to such applicants in recruitment and employment, and that employees are
treated during -employment, without regard to their age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Such equal
employment opportunity shal! include, but not be fimited to the following: employment, upgrading, demotion, or
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other fonns of
compensation; and selection for training, including apprenticeship. The contractor agrees to post in conspicuous
places, available to employees and applicants for employment, notices to be provided by the Public Agency
Compliance Officer setting forth provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive consideration
for employment without regard to age, race, creed, color, national origin, ancestry, marital status, aff'.ectional or
sexual orientation, gender identity or expression, disability, nationality orsex.

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining
agreement, a notice, to be provided by the agency contracting officer, advising the labor union of the contractor's
commitments under this chapter and shall post copies of the notice in conspicuous places available toemployees
and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated
by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the
Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment
goals established in accordance with N.JJA.C.17:27-5.2.



THE FOLLOWING
DOCUMENTS

TO BE SUBMITTED
WITH YOURPROPOSAL



PROPOSAY CHECKLIST

The following checklist is provided as assistance to the development of the RFP response. It in no
way supersedes or replaces the requirements of the RFP. Please initial on the lines below for each
document/section attesting to the fact that you have read and/or included the documents with your
RFP.

Administrative Conditions and Requirements

Scope of Work

Proposal Requirements

Evaluation Criteria

Acknowledgment of Receipt of Addenda

Statement of Ownership Disclosure

EEQ/Affirmative Action Compliance Notice

Affirmative Action Mandatory Language

Americans with Disabilities ActMandatory Language

Disclosure of Investment Activities in Iran

Proposal Summary Costs



STATEMENT OF AUTHORITY

RFP SUBMITTED FOR:
COMPANY:
ADDRESS:
RFPSUBMITTED BY:
{Print Name of Company Officer)

SIGNATURE: i

(Signature of Company Officer)***
TITLE: DATE:
TELEPHONE: EXTENSION:
FACSIMILE:

EMAIL ADDRESS:

TAXPAYER IDENTIFICATION NUMBER:

The RFP must be signed by a Company Officer in order to be accepted by the Township as a valid
RFP. Failure to sign the RFP shall cauge the RFP submission to be reiected as non-responsive.



STATE OF NEW JERSEY
DEPARTMENT OF THE TREASURY
DIVISION OF PURCHASE AND PROPERTY

3I3WEST STATE STREET, P.O. BOX 23¢
TRENTON, NEW JERSEY 88625-0230

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN FORM

BID SCGLICITATION #: VENDOR/BIDDER:

PART 1

CERTIFICATION
VENDOR/BIDDER MUST COMPLETE PART 1 BY CHECKING ONE OF THE BOXES
FALLURE TO CHECK ONE OF THE BOXES WILL RENDER THE PROPOSAL NON-RESPONSIVE

Pursuant to Public Law 2012, ¢. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a contract must
comp]ete the cerfification below to attest, under penalty of perjury, that neither the person nor entity, nor any of its parents, subsidiaries, or affiliates,
is identified on the Department of the Treasury s (‘hapter 25 list as a person or entity engaged in investment activities in Iran. The Chapter 23 list is
found on the Division’s website at httn/wwwe state.ni ns/fregsury/purchase/odifChapter2 SListodf. Vendors/Bidders must review this list prior to
completing the below certification. Failure to complete the certification will render a Vendor's/Bidder’s proposal non-responsive. If the Director
of the Division of Purchase and Property finds a person or entity to be in vioiation of the law, she shall take action as may be appropriate and
provided by law, rule or contract, including but not Hmited o, imposing sanctions, seeking compliance, recovering damages, declaring the party in
defauit and seeiang debarment or suspension of the party.
CHECK THE APPROPRIATE BOX

A, I certify. pursuant fo Public Law 2012, ¢. 25, that neither the Vendor/Bidder listed above nor any of its parents,
subsidiaries, or affiliates is listed on the N.J. Department of the Treasury’s list of entities determined to be engaged in prohibited
or activities in Iran pursuant to P.L. 2012, c. 23 (“Chapter 25 List™). Disregard Part 2 and complete and sign the Certification betow.

D B. [ am unable to certify as above because the Vendor/Bidder and/or one or more of its parents, subsidiaries, or affiliates is listed
on the Department’s Chapter 25 list. | will provide a detailed, accurate and precise description of the activities i Part 2 below and sign
andl complete the Certification below. Failure to provide such informatior will result in the proposal being rendered as nenresponsive

and appropriate penalties, fines and/or sanctions will be assessed as provided by law.

PART 2
PLEASE PROVIDE ADDITIONAL INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN

If you checked Box “B” above, provide a defailed, accurate and precise description of the activities of the VendorfBldder or one of its parents,
subsidiaries or affiliates, engaged in the investment aciivities in fran by completing the boxes balow.

ENTITY NAME:

RELATIONSHIP TO VENDOR/BIDDER:
DESCRIPTION OF ACTIVITIES:
BURATION OF ENGAGEMENT:
ANTICIPATED CESSATION DATE:

VENDOR/BIDDER CONTACT NAME:
VENDOR/BIDDER CONTACT PHONE No.:
Artaeh Addifionod Sheets If Necessary.,

CERTIFICATION

1, the undersigned, certify that I am authorized to execute this certification en behalf of the Vendor/Bidder, that the foregomcr information and any
attachments hereto, to the best of my knowledge are true and complete. I acknowledge that the State of New Jersey is relying on the information
centained herein, and that the Vendor/Bidder is under a continuing obligation from the date of this certification through the completion of any
contract(s} with the State to notify the State in writing of any changes io the information contained herein; that [ am aware that it is a criminal offense
to make a false statement or misrepresentation in this certification. If I do so, I will be subject to criminal prosecution under the law, and it will
constituie a material breach of my agreement{s} with the State, permitting the State to declare any contract(s) resulting from this certificatior void and
unenforceable,

Signature Date

Print Name and Title

DPP Rev. 6.19.17 Page I of 1




BUSINESS ENTITY DISCLOSURE CERTIFICATION
FOR NON-FAIR AND OPEN CONTRACTS

Required Pursuant to N.J.S.A. 19.44A-20.8

MNAME OF CONTRACTING AGENCY

The following is a statutory text related to the ferms and citations used in the Business Entity
Disclosure Certification form.

“Local Unit Pay-To~Play Law” (P.L. 2004, .19, as amended by P.L. 2005, ¢.51)

19:44A-20.6 Certain contributions deemed as contributions by business entity.

5. When a business entity is a natural person, a contribution by that person’s spouse or child,
residing therewith, shall be deemed to be a contribution by the business entity. When a business
entity is other than a natural person, a contribution by any person or other business entity having
an nterest therein shall be deemed to be a contribution by the business entity.

19:44A-20.7 Definitions relative te certain campaign contributions.

6. As used in sections 2 through 12 of this aet:

“busimess entity” means any natural or legal person, business corporation, professional services
corporation, limited liability company, partnership, limited partnership, business trust,
association or any other legal commercial entity organized under the laws of this State or of any
other state or foreign jurisdiction;

“interest” means the ownership or control of more than 10% of the profits or assets of a business
entity or 10% of the stock in the case of a business entity that is a corporation for profit, as
appropriate;

Temporary and Executing _

12. Nothing contained in this act shall be construed as affecting the eligibiiity of any business
entity to perform a public contract because that entity made a contribution to any committee
during the one-year period immediately preceding the effective date of this act,



The New Jersey Campaign Contributions and Expenditures Reporting Act
(NJ.S.AL 19:44A-1 et seq.)

19:44A-3 Defintions. In pertinent part...

p. The term “political party committee™ means the State committee of a political party, as
organized pursuant to R.S. 19:5-4, any county committee of a political party, as organized

pursuant to R.S. 19:5-3, or any municipal committee of a political party, as organized pursuant to
R.S. 19:5-2.

q. The term “candidate committee” means a committee established pursuant to subsection a. of
section 9 of P.L. 1973, c. 83 (C.19:44A-9) for the purpose of receiving contributions and
making expenditures.

r. The term “joint candidates committee™ means a committee established pursuant to subsection
a. of section 9 of P.1.. 1973, ¢. 83 (C.19:44A-9) by at least two candidates for the same elective
public offices in the same election in a legislative district, county, municipality or school district,
but not more candidates than the total number of the same elective public offices to be filled in
that election, for the purpose of receiving contributions and making expenditures. For the
purpose of this subsection: ...; the offices of member of the board of chosen frecholders and
county executive shall be deemed to be the same elective public offices in a county ; and the
offices of mayor and member of the municipal governing body shall be deemed to be the same
elective public offices in a municipality,

19:44A-8 and 16 Contributions, expenditures, reports, requirements.

While the provisions of this section are too extensive to reprint here, the following is deemed to
be the pertinent part affecting amounts of contributions:

“The $300 limit established in this subsection shall remain as stated in this subsection without
further adjustment by the commission in the manner prescribed by section 22 of P.L. 1993, ¢. 65
(C.19:44A-7.2)



BUSINESS ENTITY DISCLOSURE STATEMENT

CHAPTER 17 OF THE CODE OF THE
TOWNSHIP OF GLOUCESTER

FAIR AND OPEN CONTRACTS

CONTRACTING AGENCY

‘This Disclosure Statement is reguired to be filled by a Business Entity pursuant to Chapter 17 of
the Code of the Township of Gloucester.

Date of Statement 2019

Calendar Year 018

Part ] — Vendor Disclosure Statement

The undersigned, being authorized and knowledgeable of the circumstances, does hereby
disclose and certify that has made the
following reportable political contributions in the one yvear period preceding the date of entry into
a contract or agreement to provide services to the Township of Gloucester, to any of the named
candidate committee, joint candidates committee; or political party committee representing the

elected officials of the Township of Gloucester or any campaign fund account known and
described as “Super PAC’s™.




Part HI - Ownership Disclosure Certification

I certify that the list below contains the names and home addresses of all owners holding 10% or
more of the issued and outstanding stock of the undersigned.

L] Partnership L] Corporation Clsote Proprietorship L] Subchapter S Corporation

L] Limited Partnership ] Limited Liability Corporation [ Limited Liability Partnership

Name of Stock or Sharcholder | Home Address

Part 3 — Signature and Atfestation:

The undersigned is fully aware that if I have misrepresented in whole or part this affirmation and
certification, I and /or the business entity, will be iie'fole for any penalty permitted under law.

Name of Business Entity:

Signature of Affiant: Titie:

Printed Name of Affiant: Date:

Subscribed and Sworn before me this
day of , 20

(Witnessed or attested by)

My Commission Expires:

{Seal)




PB-AAF.1 RS/26/09
Affirmative Action Supplement

AFFRIMATIVE ACTION Term Contract ~ Advertised Bid Proposal

Department of the Treasury Bid Number:
Division of Purchase & Property

State of New Jersey Bidder:

33 W. State St., 9th Flcor
PO Box 230
Trenton, New Jersey (08625-0230

EXHIELT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.1.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
N.J.A.C. 17:27
GOODS, PROFESSEONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any emploves or applicant for emaloyment
because of age, race, creed, coloy, national origin, ancestry, marital status, affectional or sexual orientation, gender identity
ar expression, disability, nationality or sex. Except with respect to affectiona! or sexuat orientation and gender identity or
expression, the contractor will ensure that equal employment opperiunity is afforded to such applicants in recruitment and
empioyment, and that employees are treated during employment, without regard to their age, race, creed, color, national
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.
Such equal employment opportunity shall inciude, but not be limited to the foliowing: employment, upgrading, demotion, or
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and
selection for training, including apprenticeship. The contractor agrees to post in conspicuous places, availabie to employees
and applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause,

The contractor or subcentractor, where applicable will, in ail sclicitations or advertisements for emplovees placed by or on
behaif of the contractor, state that all gualified applicants will receive consideration for employment without regard to age,
race, creed, color, national arigin, ancestry, marital status, affectional ar sexuai orientation, gender identity or expressian,
disability, nationality or sex.

The centracter or subcontractor, where applicable, will send to each labor union or representative or workers with which it
has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the agency contracting
officer advising the labor union or workers' representative of the contractor's commitments under this act and shall post
coples of the notice in conspicuous places avallable to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulatiens promulgated by the Treasurer
pursuant to N.US.AL 16:5-31 ef seq., as amended and supplemented from time to time and the Americans with Disabilities
Act,

The contracter or subcantractor agrees to make good faith efforts to afford egual employment opportunities te minority and
women workers consistent with Good faith efforts to meet targeted county employment goals established in accordance with
M.LA.C, 17:27-5.2, or Good faith efforts to meet targeted county employment goals determined by the Division, pursuant to
MN.OAC, 17:27-5.2.

The contractor or subcentractor agrees to inform in writing its appropriate recruitment agencies inciuding, but not limited to,
employment agencies, placement bureaus, colleges, unlversities, labor unions, that it does not discriminate on the basis of
age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex, and that it wil! discontinue the use of any recruitment agency which engages in direct or indirect
discriminatory practices,

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel
testing conforms with the principles of job-related testing, as established by the statutes and court decisiens of the State of
Mew Jersey and as established by appiicabie Federal law and applicabie Federal court decisions.

In conforming with the targeted employment goais, the contractor or subcontractor agrees to review all procedures reiating
to transfer, upgrading, downgrading and lavoff to ensure that all such actions are taken without regard to age, creed, coior,
national origin, ancestry, marital status, affectional or sexual crientation, gender identity or expression, disability, nationality
or sex, consistent with the statutes and court decisions of the State of New Jarsey, and applicable Federal law and applicable
Federal court decisions, .

The contractor shall submit to the public agency, after notification of award but prior to execution of & goods and services
contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report
Employee Information Report Form AA302

The contractor and its subcontractors shall furnish such reports or cther documents to the Division of Public Contracts Equal
Empieyment Opportunity Compliance as may be requested by the office from time to time in order to carry out the purposes
of thase regulations, and public agencies shall furnish such information as may be reguested by the Division of Public
Contracts Egual Employment Opportunity Compliance for conducting a compliance investigation pursuant to Subchapter 10
of the Administrative Code at N.J.A.C. 17:27,

* NG FIRM MAY BE ISSUED A PURCHASE ORDER OR CONTRACT WITH THE STATE UNLESS THEY COMPLY WITH THE
AFFIRMATIVE ACTION REGULATIONS

PLEASE CHECK APPROPRIATE BOX (ONE ONLY)
E:] I HAVE A CURRENT NEW JERSEY AFFIRMATIVE ACTION CERTIFICATE, {PLEASE ATTACH A COPY TO YOUR FROPOSAL).
[:] I HAVE A VALID FEDERAL AFFIRMATIVE ACTION PLAN APPROVAL LETTER, (PLEASE ATTACH A COPY TO YOUR PROPOSAL).

D I HAVE COMPLETED THE ENCLOSED FORM AA302 AFFIRMATIVE ACTION EMPLOYEE INFORMATION REPORT.




INSTRUCTIONS FOR COMPLETING THE
EMPLOYEE INFORMATION REPORT (FORM AA3Q2)

IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM. PRINT
OR TYPE ALL INFORMATION, FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO SUBMIT THE
REQUIRED $150.060 NON-REFUNDABLE FEE MAY DELAY ISSUANCE OF YOUR CERTIFICATE, IF YOU
HAVE A CURRENT CERTIFICATE OF EMPLOYEE INFORMATION REPORT, DO NOT COMPLETE THIS
FORM UNLESS YOUR ARE RENEWING A CERTIFICATE THAT IS DUE FOR EXPIRATION, DO NOT
COMPLETE THIS FORM FOR CONSTRUCTION CONTRACT AWARDS.

ITEM 1 - Enter the Federal Identification Number assigned by
the Internat Revenue Service, or if a Federal Employer

ITEM 11 - Enter the appropriate figures on alt lines and in all
columns, THIS SHALL ONLY INCLUDE EMPLOYMENT DATA

Identification Number has baen applied for, or if your business FROM THE FACILITY THAT IS -BEING AWARDED THE

is such that you have not or will not receive a Federal
Employer Identification Number, enter the Social Security
Number of the owner or of one pariner, in the case of a
partnership.

ITEM 2 - Check the box appropriate to your TYPE OF
BUSINESS. If you are engaged in more than one type of
business check the predominate ane, If vou are a’
manufacturer deriving more than 50% of your receipts from
your own retail outiets, check "Retail”,

ITEM 3 - Enter the total "number" of amiployees in the entire
company, including part-time empioyees. This number shall
inciude all facilities in the entire firm or corporation.

ITEM 4 - Enter the name by which the company is identified.
if there is more than one company name, enter the
predominate one,

ITEM 5 - Enter the physical location of the company. Include
City, County, State and Zip Code.

ITEM & - Enter the name of any parent or affiliated company
inciuding the City, County, $tate and Zip Code. 1f there is
none, so indicate by entering "None" or N/A.

ITEM 7 - Check the box appropriate to your type of company
establishment. "Single-establishment Emptoyer” shall inciude
an employer whose business is conducted at only one physical
iocation. "Multi-establishment Empioyer” shall include an
empioyer whose business is conducted at more than one
iocation.

ITEM 8 - If "Multi-establishment” was enterad in item 8,
enter the number of establishments within the State of New
Jersey.

ITEM 9 - Enter the total number of amployees at the
establishment being awarded the contract.

ITEM 10 - Enter the name of the Public Agency awarding the
contract, Indude City, County, State and Zip Code, This s
not applicable if you are renewing a current Certificate.

CONTRACT. DO NOT list the same empioyee in more than one
job category. DO NOT attach an EEQ-1 Report.

Racial/Ethnic Groups will be defined:

Black: Not of Hispanic origin. Persons having origin in any of
the Black raciai groups of Africa.

Hispanic: Persons of Mexican, Puerto Rican, Cuban, or
Central or South American or other Spanish culture or origin,
regardiess of race,

American Indian or Alaskan Mative: Persons having origins
in any of the criginal peoples of North America, and who
maiptain cultural identification through tribaj affiliation or
community recognition.

Asian or Pacific Islander: Persons having origin in any of
the original peoples of the Far East, Southeast Asia, the
indian Sub-continent or the Pacific 1slands. This area includes
for example, China, Japan, Korea, the Philiippine Islands and
Samoa.

Nan-Minority: Any Persons not identified in any of the
aforementioned Raciai/Ethnic Groups.

ITEM 12 - Check the appropriate box, If the race er ethnic
group information was not obtained by 1 or 2, specify by what
other means this was done in 3.

ITEM 13 - Enter the dates of the payroll period used to
prepare the emplioyment data presented in Item 12.

ITEM 14 - If this is the first time an Employee Information
Report has been submitted for this company, ¢check block
"Yes",

ITEM 15 ~ If the answer to Item 15 is "No", enter the date
when the iast Employee Information Report was submitted by
this company.

ITEM 16 - Print or type the name of the person completing
the form. Include the signature, titie and date.

ITEM 17 - Enter the physical location where the form is being
completed. Include Clty, State, Zip Code and Phone Number,

TYPE OR PRINT IN SHARP BALL POINT PEN
THE VENDOR IS TO COMPLETE THE EMPLOYEE INFORMATION REPORT FORM {AA302) AND RETAIN A COPY FOR THE
VENDOR'S OWN FILES. THE VENDOR SHOULD ALSO SUBMIT A COPY TO THE PUBLIC AGENCY AWARDING THE CONTRACT IF
THIS IS YOUR FIRST REPORT; AND FGRWARD ONE COPY WITH A CHECK IN THE AMOUNT OF $1.50.00 PAYARLE TO
THE TREASURER, STATE OF NEW JERSEY{FEE IS NON-REFUNDABLE) TO:
NI Depariment of the Treasury
Division of Public Contracts
Equal Employment Opportunity Compliance
P.0, Box 206

Trenton, New jersey 08625-0206

Telephone Mo, (609) 202-5473
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State of New Jersey
Division of Pubiic Contracts Equal Empioyment Opportunity Compliance

EMPLOYEE INFORMATION REPORT

IMPORTANT- READ INSTRUCTIONS ON BACK OF FORM CAREFULLY BEFORE COMPLETING FORM, TYPE OR PRINT IN SHARP BALLPOINT
PEN, FAILURE TD PROPERLY COMPLETE THE ENTIRE FORM AND SUBMIT THE REQUIRED $150.00 FEE MAY DELAY ISSUANCE OF YOUR
CERTIFICATE, DO NOT SUBMIT EEC-1 REPORT FOR SECTION B, TTEM 11.

SECTION A - COMPANY IDENTIFICATION

1. FID. NO, OR SOCIAL SECURITY 2, TYPE OF BUSINESS 3. TOTAL NO. OF EMPLOYEES IN THE ENTIRE COMPANY,

LmrG  [[) 2 SERVICE [ ] 3. WHOLESALE
- [Jarera [ ] S\T—ITHER

4. COMPANY NAME

5. STREET CITY COUNTY STATE  Z1P CODE
&. NAME OF PARENT OR AFFILIATED COMPANY {IF NONE, SO INDICATE) crry STATE  ZIP CODE
7. CHECK ONE: 15 THE COMPANY: [(iSINGLE-ESTABLISHMENT EMPLOYER [ IMULTI-ESTABLISHMENT EMPLOYER

8. TF MULTI-ESTABLISHMENT EMPLOYER, STATE THE NUMBER OF ESTABLISHMENTS IN

9. TOTAL NUMBER OF EMPLOYEES AT ESTABLISHMENT WHICH HAS BEEN AWARDED THE CONTRACT

140, PUBLIC AGENCY AWARDING CONTRACT CITY COUNTY STATE Z1P CODE

Officiat Use Only DATE RECEIVED INALIG DATE ASSIGNED CERTIFICATION NUMBER

SECTION B - EMPLOYMENT DATA

11. Report ali permanent, temporary and part-time employees ON YOUR OWN PAYROLL. Enter the appropriate figures on all fines and in all columns,
Where there are no empioyees in a particular category, enter a zero. include ALL employees, not just those in minority/non-minority categories, in columns
1, 2, & 3, DO NOT SUBMIT AN EEC-1 REPORT.

PERMANENT MINORITY/NON-MINORITY EMPLOYEE BREAKDOWN
All Employees

108 R R AERRER AT ANAR T QR LE ¥R AR A SR8 o kR sk R R R ke PR AL E AR R R R R R

Categories Total | €OL. 2 | COL. 3 Amar, Amer,
(Cals. 2 83}F MALE {FEMALE] Black § Hispanic!| Indian Asian | Mon Min | Black J Mispanici Indan Asian | Mon Min

Officiais/Managers

Frofessionals

Tachnicians

Salas Workers

Office & Clericat
Craftworkers
{Skilied)
Oparatives
{Semi-Skilled)
Laborers
(Unskitiad )

Service Workers

Totat
Total employment
From pravious
Report {if any)

The data below shall NOT be included in the figures for the appropriate categorles above.,
Temporary & Part
Time Employees ; ! I i | l

12. HOW WAS INFORMATION AS TO RACE OR ETHNIC GROUP IN SECTION B OBTAINED? 14,15 THIS THE FIRST 15. IF NO, BATE LAST

Employes Information REPORT SUBMITTED
Raport Submitted?

13. DATES OF PAYROLL PERIOD USED

FROM: O [1¥es [ ]NO
SECTION C - SIGNATURE AND EINDENTIFICATION
16, NAME OF PERSON COMPLETING FORM {Print or Type) SIGNATURE ] TITLE DATE
‘ i
17, ADDRESS NO, & STREET CITY COUNTY STATE  ZIPCOPE  PHONE, AREA CODE, NO.

i certify that the information on this form is true an correct.



